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CAREER OPPORTUNITY
The Ministry of Industry, Investment & Commerce is inviting suitably qualified persons to fill the position of Senior Policy Analyst (GMG/SEG 4) in the Policy, Planning, Projects and Research Division, Ministry of Industry, Investment and Commerce. 
Salary Range $6,333,301-8,517,586 per annum

Job Purpose
Under the   direction of the Principal Director, Policy, Planning, Projects and Research Division, the Senior Policy Analyst is responsible for facilitating the development, monitoring and evaluation of policies and programs in the ministry and its agencies and providing technical support to ministry in its policy planning, development and evaluation processes.
KEY OUTPUTS

· Policy research conducted

· Policy / policy outcome indicators developed.

· Monitoring and evaluation of policy conducted

· Evaluation and review of existing MIIC policies conducted

· Policy proposals evaluated and revised.

· Technical advice provided
· Policy Manuals produced.

· Information disseminated 
· Linkages with stakeholders established

· Staff needs identified and addressed

· Staff evaluated and assessed

Required Competencies

· Excellent conceptual, planning, research and creative skills

· Advanced writing and editing skills.
· Must maintain a strict code of ethics in working with highly confidential data.

· Sound verbal, written and presentation skills.

· Strong analytical and organizing skills.

· Strong interpersonal and people management skills.

· Problem solving and decision-making skills.

· Ability to exercise good judgment.

· Ability to work effectively in a team and to work independently.

· Proficiency in the use of software relevant to the functions of the post

· Knowledge of GOJ policies and programmes.

· Sound knowledge of policy analysis, monitoring and evaluation;

· Sound knowledge of international best practices and trends in policy development, management and implementation 

· Knowledge of modern approaches to policy research, development, and analysis.

· Flexibility in responding to changes in priorities and demands at work

· Ability to establish and maintain cooperative working relationships with all segments of the ministry, its agencies and external stakeholders

Minimum Required Qualification And Experience

· Master’s degree in Economics, Public Administration or equivalent in a related discipline            

· Training in Policy Development, Analysis and Management, 

· Specialized training in modern approaches to policy research and policy analysis

· Three (3) years’ experience in a comparable working environment.

OR
· Bachelor of Science Degree in Economics, Public Administration or equivalent qualifications in a related discipline

· Training in Policy Development, Analysis and Management 

· Specialized training in modern approaches to policy research and policy analysis

·  Four (4) years’ experience in a comparable working environment

For additional information, please visit the Ministry’s website at www.miic.gov.jm
Applications accompanied by resume should be submitted no later than

May 8, 2024 to:
Director, Human Resource Management and Development

Ministry of Industry, Investment & Commerce

4 St. Lucia Avenue Kingston 5

Email: hrm@miic.gov.jm
Please note that we thank all for responding, but only short-listed applicants will be contacted
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