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Under the direct supervision of the Principal Finance Officer (PFO), the Financial Analyst monitors and evaluates the financial performance and operations of public bodies, projects, departments, and agencies of the Ministry to ensure that: 

· the limited resources are allocated to its priorities,
· expenditure is kept within the voted provision, 
· the entity’s finances are managed efficiently and effectively in accordance with the public finance, legal and policy framework,
· the capacity of the portfolio entity is strengthened to manage their finances and support systems.   



 (
JOB PURPOSE
) (
Key 
Outputs
)



1. Portfolio entity’s financial and operational performance monitored to ensure that expenditure is within the voted provision and has been applied to achieve the desired outcomes and value for money.
2. Portfolio entity’s financial reports overseen to ensure that it is timely, accurate, transparent, and complete.
3. Portfolio entities supported in ensuring mechanisms for efficient and effective cash   management.
4. Portfolio entities supported in the maximisation of their income earning potential and accurate reporting on income.
5. Detailed primary knowledge about the financial affairs of the portfolio entity provided.
 (
PERFORMANCE INDICATORS
)


· Quality of analysis/information, timeliness, and practicability of recommendations regarding portfolio entity’s financial and operational performance provided to the PFO. 

 (
JOB 
RESPONSIBILITIES
)



1. To monitor portfolio entity’s financial and operational performance to ensure that expenditure is within the voted provision, and has been applied to achieve the desired outcomes and value for money:
· Monitor and review expenditure of entity to ensure that it is within the limits of the budget.
· Examine portfolio entity’s procurement practices to ensure compliance.

· Provide the PFO with periodic budget variance reports on portfolio entities.
· Ensure that portfolio entity is compliant with legislation governing its operations.

· Review internal audit reports to identify areas to be strengthened. 

2. To oversee portfolio entity’s financial reports to ensure that it is timely, accurate and complete:

· Assist with technical accounting issues raised by portfolio entities.
· Ensure the timely submission of the monthly and annual financial statements by portfolio entities within the statutory deadline.
· Review the accuracy and adequacy of the entity’s monthly and annual financial statements based on cross checks, data manipulation and using all information and knowledge of the portfolio available.
· Provide regular reports to the PFO on financial and accounting issues in respect of the portfolio entities, including rating them on the accuracy and timeliness of their reports as well as on their financial performance.

3. To provide support to portfolio entities in ensuring mechanisms for efficient and effective cash management:
· Analyse requests for operation of new bank accounts.
· Analyse request for investments.
· Analyse requests for Imprest or increase/decrease to Imprest levels.
· Analyse requests for use of credit cards or increase/decrease to credit ceiling 
· Report to the PFO issues of concern in cash management
4. To ensure that portfolio entities maximise their income earning potential. 
· Monitor compliance with established fees and charges.
· Analyse entities monthly revenue financial statements.
· Monitoring actual revenue collected against budgeted revenue, discussing reasons for significant variances, and agreeing ways to achieve increased revenue in the future.
5. To provide detailed primary knowledge about the financial affairs of the portfolio entities.
· Undertake financial analysis to allow the PFO to provide comments on Cabinet submissions, draft bills etc. 
· To be a source of knowledge for the PFO on the portfolio entities’ financial operations.
· Make recommendations to facilitate appropriate responses to audit queries raised by the Auditor General, the Contractor General and the Chief Executive Auditor.
· Conduct site visits from time to time to:
· Observe whether the FAA Act and Instructions are being complied with.
· See the actual implementation of projects and their physical progress.
· Assist in resolving accounting, operational, and procedural issues.

	 (
KEY COMPETENCIES
)   




· Abilities and Skills:

	· Expertise in accrual accounting
· Good grasp of GOJ’s budgeting and planning processes
· Sound knowledge of GOJ’s procurement procedures and policy
· Excellent knowledge of the FAA Act, Instructions and Regulations
· Proficiency in the use of spreadsheets and computerized accounting systems
· Excellent financial and analytical skills
· Excellent communicator
· Excellent interpersonal and influencing skills. 
· Ability to cope well under pressured working conditions and to meet deadlines.



	


	BSc Degree in Accounting/Management Studies with Accounting or Business Administration Degree from an accredited university, OR
ACCA Level 2, OR
An Associate Degree in Accounting, MIND, along with the Diploma in Government Accounting, MIND. 

Experience
At least two years’ experience in financial analysis.
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