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CAREER OPPORTUNITY
The Ministry of Industry, Investment & Commerce is inviting suitably qualified persons to fill the following position in the Office of the Government Trustee for the period May 1, 2026 to January 16, 2027. 

Property and Estate Investigation Officer
(GMG/SEG 1)/Pay Band 7

Salary: $3, 501,526 per annum

JOB PURPOSE

Under the direct supervision of the Director, Insolvency Administration the incumbent conducts investigations into the affairs of bankrupts pursuant to the Bankruptcy Act and companies in liquidation pursuant to the Companies Act. The Officer is also responsible for conducting investigations on the whereabouts of bankrupts, companies and insolvents in an effort to trace assets and liabilities and to ascertain evidence for matters before the courts. 

KEY OUTPUTS
· Reports of investigations carried out on behalf of the office regarding:
1. Bankrupts
2. Insolvent persons
3. Insolvent estates
4. Companies that have been placed into liquidation
5. Trace assets and liabilities
6. Status of assets belonging to bankrupts and companies in liquidation
			


KEY RESPONSIBILITY AREAS
TECHNICAL / PROFESSIONAL RESPONSIBILITIES
· Carry out background checks on bankrupts, insolvent persons and companies in liquidation particularly with respect to their financial affairs.
· Prepare reports on all findings in relation to all bankrupts, insolvent persons and companies in liquidation.
· Carry out investigations in regards to bankrupts, insolvent persons and companies in liquidation and prior to all matters before the court in an effort to determine if there has been any further assumption of liabilities and their overall financial standing. Prepare a report on the findings.
· Ensures that issues pertaining to bankrupts, insolvent persons and companies in liquidation are brought to the attention of the Backlog Attorney-at-Law, Director of Insolvency Administration, the Deputy Government Trustee, and the Government Trustee. 
· Upon the instructions of the Government Trustee, do any act required under both Acts to be done.
· Where a Bankrupt or Insolvent person has been accused of questionable conduct, carry out investigations and report findings to the Government Trustee.
· Pursuant to the Companies Act and with leave of the Court, where necessary, examines/inspects and makes copies of all books, records and documents of a Company in liquidation including documents relating to the bank accounts in which funds may have been deposited whether in Jamaica or outside of the Jamaican jurisdiction.
· In relation to any estate, investigates the conduct, dealings and transactions of the debtors and the disposition of the property of debtors; the conduct of directors of companies in liquidation or any other matter to which the Act applies.
· Ensures information provided by insolvent persons is accurate and complete.
· Investigates complaints from creditors or other person interested in any estate and make such investigations with regard to such complaints.
· Liaises and builds relationships with external key stakeholders to advance the administration of the estate.
· Such other duties as the Government Trustee deems necessary.

PERFORMANCE STANDARDS
· Tasks are completed and deliverables produced within the agreed timeframe and support the strategic objectives of the Office.
1. Records and reports are comprehensive, accurate, constantly updated and submitted within established timeframe 
1. Confidentiality and integrity are exercised
1. A team approach is adopted and maintained within the Office

REQUIRED COMPETENCIES
1. Excellent organizational and investigative skills
1. Ability to work well under pressure with little or no information 
1. Good interpersonal skills
1. Knowledge of the current and past Insolvency regime of Jamaica
1. Excellent oral and written communication skills
1. Proficiency in the use of relevant computer applications
 

MINIMUM REQUIRED QUALIFICATION AND EXPERIENCE
· A Bachelor’s Degree in Business Administration or Management Studies or related discipline from an accredited institution 
· Certification in investigative methods from an accredited institution  
· Two (2) years working experience 
· Proficiency in Microsoft applications 
· Certification in property or asset management from an accredited institution would be an asset

SPECIAL CONDITIONS ASSOCIATED WITH THE JOB
· Occasional irregular and unscheduled working hours (20%) 
· Much field work (60%-70%) required  
· Possible exposure to disagreeable and hazardous conditions 
· Own a reliable motor vehicle

			

Applications accompanied by resume should be submitted no later than
April 3, 2026 to:

The Director, Human Resource Management and Development
Ministry of Industry, Investment & Commerce
4 St. Lucia Avenue, Kingston 5
Email: hrm@miic.gov.jm

We appreciate your responses; however only short-listed applicants will be contacted.
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